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We come together to
support each other

Junior Achievement and all our mentors
and partners wish you the best of luck
as you set out to achieve your goals!



Career & Work-Ready
Resources



Essential Skills
to Build

Adapted from a similar graphic at the Skills for the 21st Century website
HTTP://skillsfor21stcentury.wordpress.com/2010/03/23/eff-skills-wheel/



Goal Setting



Soft Skills
Self-Assessment



Ace Your
Interview

Tell me about yourself. Be comfortable talking about yourself, your family, and your
future. Do not be negative in your responses.
Tell me about how you worked effectively under pressure. Be able to share an example of
when you had to work under pressure. Be honest! Mistakes, positive points, what you
learned from it.
How do you handle a challenge? Give an example.
Have you ever made a mistake? How did you handle it? Yes, trick question because all of
us have made mistakes! The interviewer is looking for how you corrected your mistake.
TAKE RSPONSIBIUTY.
Give an example of how you set goals.
Give an example of a goal you reached and tell how you achieved it. This can be a short-
term or long-term goal. They are looking for your thought process. It can be something
as simple as saving money for a short-term goal.
Describe a decision you made that wasn't popular and how you handled implementing it.
Give an example of how you worked on a team. The interviewer wants to know that you
can work well with others. Don't say "I hate group projects" or “I prefer to work alone".
What do you do if you disagree with someone at work? Can you handle disagreements
maturely?
What do you like to Do Outside of Work? Share some of your interests. Be careful not to
make it appear you are too busy!
Where Do You See Yourself in Five Years? College, trade school?
What Motivates You?
How Do You Like to be managed?
What Should I Know That's Not on Your Resume?
What Type of Work Environment? Do you prefer?
How would your coworkers/classmates describe you?
Tell me some of your positive traits. Be willing to talk about yourself positively!
Tell me some of your personality flaws. Be open about some of your traits that you aren't
happy with All .ijl$R frame them in a way that shows you know yourself and you know
what to work on about yourself.
Do you have any questions for me? Always have a question ready for them but not a pay
or hour-related question.

How long have you been a manager?
How long have you worked for this company?
What do youlike most about your job?



Sample Teen
Resume



Personal Finance
Resources



Debit Cards vs.
Credit Cards



Entrepreneurship &
Business Resources



Grow your ideas into
something bigger.



We Asked Your Mentors
Their Advice...



Want to own your
own business?

What are some traits that
people/entrepreneurs need to be

successful in their business endeavors?
Have confidence
Have patience
Be able to pivot
Accept feedback or failure as a means to excel
Be approachable
Attitude of gratitude
Realize the customer comes first
Detail oriented
Ability to simplify problems
Great customer service skills
Entrepreneurs should research and develop a
business plan long before a business starts
Have strength and be diligent
Be creative
Know your strengths
Outsource tasks if needed
Closed doors do not define your success
Ask for feedback
Let your work speak for itself



How to start your
career on the right path?

What should young people understand
about business/workplace?

Have realistic salary expectations. Research in
advance.
Often those new to the workforce have to start at
the bottom and work their way up.
Employees no longer work 9-5 and flexibility is
important.
Developing strong communication skills is a
must, if a person wants to advance in their
career. 
It’s a fine balance separating personal life and
business.
Talk to a mentor about work expectations.
Never stop building your resume.
Don’t be afraid to take on new opportunities,
take on a project, or learn something new.
Always be “on stage”.
Choose your work friends wisely.



Important things to
remember...

What pieces of career advice would
mentors want to share with students?

Be yourself
Be proactive
If you are going to stand out, stand out for
good reason
Have balance
Never give up
Work hard
Be flexible
Have patience
Be kind to yourself
Always do what you say
Be committed
Motivate and celebrate others
Shadow someone in the career you are
interested in.
Develop a strong work ethic
Find your passion



What skill can you use to
jumpstart your career?

What are some soft skills that young
ladies can begin to practice now to

better prepare for the workforce?
Don’t procrastinate
Follow up timely 
Learn to network and communicate in a
crowd
Dress professionally – dress for the job you
want
Be organized
Be mindful of time management
Do not be late for meetings. Value other’s
time
Learn to respond without reacting
In a world of screens, make sure you are
comfortable talking in person



Watching out for
financial pitfalls...

What are some financial pitfalls that
young women should avoid on their

path to financial independence?
Getting a credit card too early and
overusing.
Avoid impulse buying.
Don’t wait to invest in your future. Begin
putting money away for retirement asap.
Don’t worry about keeping up with everyone
else.
Don’t co-sign a loan for someone else.
Choose a partner that has similar financial
values.
Don’t spend it if you don’t have it.
Learn to build and manage your personal
budget.
Understand student loans and the long-
term impact they can have on you.



Things your Mentors did
to excel in their careers...

What are some things that mentors
have done to bolster their

self-confidence?

Perform with excellence. Become an expert
at what you do.
Prepare for meetings. Always have an
agenda.
Don’t be afraid to ask someone else.
Never stop learning.
Speak positively to yourself.
Always assume positive intent of others.



Preparing for future
challenges...

What are some challenges that young
ladies may expect in the workforce and

how can you prepare yourself?

Competition will always be there. Stand out
in a good way.
Work/Home balance can be a struggle. Find
your balance.
Know your worth.
Inequalities may be there. It takes strong
individuals to change things. Be the one to
break down barriers.




